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Request for Information or Support Form 
	Name of person making request:
	

	Post / Job title:
	

	Organization:
	


1. Mechanism through which the request was made and dates of both the request and the response

	Mechanism of contact
	Date request made
	Date responded to the

request

	Telephone
	
	

	Email
	
	

	Letter by fax or mail
	
	

	Visit to the KT platform 
	
	

	Interaction outside the KT platform
	
	


2. Role of the person requesting information or support
	Broad role category
	Category code
	Specific role category
	Tick (√) single most appro-priate

	Policymaker
	P1
	Public policymaker (i.e., elected official, political staff, or civil servant) in the national government
	

	
	P2
	Public policymaker (i.e., elected official, political staff, or civil servant) in a sub-national government (e.g., province/state or a district  if the latter has independent policymaking authority)
	

	
	P3
	Manager in a district/region (if it does not have independent policymaking authority)
	

	
	P4
	Manager in a healthcare institution (e.g., hospital)
	

	
	P5
	Manager in a non-governmental organization (NGO)
	

	Stakeholder
	S1
	Staff/member of a civil society group/community-based NGO
	

	
	S2
	Staff/member of a health professional association or group
	

	
	S3
	Staff of a donor agency (e.g., European Community, Swedish International Development Agency) or international organization (e.g., World Health Organization)
	

	
	S4
	Staff of a pharmaceutical or other biotechnology company
	

	
	S5
	Representative of another stakeholder group
	

	Researcher
	R1
	Researcher in a national research institution 
	

	
	R1
	Researcher in a university 
	

	
	R3
	Researcher in another institution 
	

	Other
	O1, O2, O3 as appro-priate
	
	


3. Focus of the request

	Broad category of request
	Category code
	Focus of request
	Tick (√) primary focus
	Tick (√) secondary focus (if applicable)
	Details of request (specify policy issue if applicable)

	Promotional / communication products
	A1
	Using research evidence in policymaking


	
	
	

	a. 
	A2
	Activities of the KT platform to support the use of research evidence in policymaking
	
	
	

	b. 
	A3
	Identified policy priorities
	
	
	

	c. 
	A4
	Available evidence-to-policy resources
	
	
	

	d. 
	A5
	Structures and policies that support policymakers in acquiring, assessing, adapting, and applying research evidence when they need it
	
	
	

	e. 
	A6
	Partnerships between policymakers and researchers
	
	
	

	f. 
	A7
	Other
	
	
	

	Presentations
	B1
	Using research evidence in policymaking
	
	
	

	g. 
	B2
	Activities of the KT platform to support the use of research evidence in policymaking
	
	
	

	h. 
	B3
	Identified policy priorities
	
	
	

	i. 
	B4
	Available evidence-to-policy resources
	
	
	

	j. 
	B5
	Structures and policies that support policymakers in acquiring, assessing, adapting, and applying research evidence when they need it
	
	
	

	k. 
	B6
	Partnerships between policymakers and researchers
	
	
	

	l. 
	B7
	Other
	
	
	

	Application materials
	C1
	Forms/documents on securing incentives (e.g., funding, awards) targeted at policymakers, stakeholders, or researchers
	
	
	

	m. 
	C2
	Funding calls targeted at researchers
	
	
	

	n. 
	C3
	Other
	
	
	

	Research products and packaged evidence summaries
	D1
	Systematic reviews and primary research products on high-priority policy issues
	
	
	

	o. 
	D2
	Policy briefs on high-priority policy issue
	
	
	

	p. 
	D3
	Other
	
	
	

	“Push” efforts
	E1
	Dialogues about high-priority policy issues
	
	
	

	q. 
	E2
	Other
	
	
	

	Efforts to facilitate “user pull”
	F1
	Research resource listing
	
	
	

	r. 
	F2
	Clearinghouse visit
	
	
	

	s. 
	F3
	CD containing a searchable database of research evidence
	
	
	

	t. 
	F4
	Directory of researchers and knowledge-translation specialists
	
	
	

	u. 
	F5
	Other
	
	
	

	“Exchange” efforts
	G1
	Meeting that brings together policymakers and researchers to exchange information and ideas (unrelated to a specific research project or policy brief)
	
	
	

	v. 
	G2
	Other
	
	
	

	Training
	H1
	(For researchers) Training in the production of systematic reviews and primary research products on identified policy priorities
	
	
	

	
	H2
	(For researchers) Training materials about the production of systematic reviews and primary research products on identified policy priorities
	
	
	

	
	H3
	(For researchers) Training in knowledge-translation activities
	
	
	

	
	H4
	(For researchers) Training materials about knowledge-translation activities
	
	
	

	
	H5
	(For policymakers) Training in how to acquire, assess, adapt, and apply research evidence
	
	
	

	
	H6
	(For policymakers) Training materials about how to acquire, assess, adapt, and apply research evidence
	
	
	

	
	H7
	Other
	
	
	

	Other
	O1, O2, O3 as appro-priate
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